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Dear [Hiring Manager’s Name], 

[If you know the hiring manager’s name, personalise and address them directly. LinkedIn job ads, for example, 

often state the name of the person posting the ad.] 

  

Application for the Position of Project Manager (E-commerce and Digital) 

It is with great interest that I submit my application for the position of Project Manager (E-commerce and 

Digital) at XYZ Co. With over 8 years’ of product marketing experience in e-commerce, digital media 

management, analytics and partnership management, I have successfully conceptualised and implemented digital 

roadmaps to grow audiences, increase sales, improve revenue, and enhance operational efficiency. I’ve led teams 9 

strong, scaled a digital business by 150% in 2 years, and directed senior stakeholder engagement and annual business 

planning. Therefore, I am confident that I am an ideal candidate for Project Manager (E-commerce and Digital) 

position. [This section summarizes your work experience as a Project Manager in the e-commerce and digital space, 

which will help give the hiring manager an idea of what you can do.] 

● Presently, I am an Assistant Project Manager with 123 Inc, where I am responsible for creating end-to-

end digital solutions for more than 20 clients, managing projects of up to HKD 40K in budget, and 

delivering creative projects that garner >50M audience impressions.    

● Amongst my various achievements during my tenure, I am most proud of having spearheaded digital 

product growth through new market segments, directing the scoping and management of 7 website 

revamps for a single client, and bringing in >HKD 50K in new revenue within a 1 year period. [Cite 

a recent achievement that has quantifiable metrics to support your capabilities. Do be aware of your 

company confidentiality clause.] 

Throughout my career, I’ve been able to lead digital product growth, enhance profitability and performance, and 

deploy effective market and business strategy. With my years of experience, as well as my extensive skills and 

expertise, I am well-equipped to flourish in any digital product management role. I am positive I will be able to 

bring significant value to XYZ Co. [Focus on complementary skills that were not previously mentioned, but are 

directly relevant to the target role, which the firm could be looking for.] 

I am excited at the possibility of joining a firm such as yours and would love the opportunity to meet with you and 

discuss the value that I can bring. I appreciate your time and consideration, and I look forward to hearing from you. 
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Please feel free to contact me at any time via mobile at +852 9123 4567 or by email at exampleemail@gmail.com. 

[To wrap up, do include your contact details, so that the hiring manager can follow up with you easily for next 

steps.] 

Yours sincerely, 

John Doe 
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